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DISCRETIONARY PLACES (DP) 

ADMISSION STAGE

• Parents can apply only 1 government or aided 

primary school of their preference (regardless of school 

nets).

• There are 2 categories of discretionary places admission: 

• Type A (30%)－ A school must admit all applicant children with 

siblings studying or parents working in the school. 

• Type B (20%)－ The remaining discretionary places will be 

allocated to other applicant children according to the Points 

System.
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TYPE B – POINTS SYSTEM (20%)

Item Content Point

1 Parent(s) teaching or working full-time in the kindergarten or secondary 

section if it is of the same address as the primary school

20

2 Sibling(s) studying in the secondary section if it is of the same address as 

the primary school

20

3 Parent(s) being a school manager of the primary school 20

4 Parent(s) or sibling(s) being a graduate of the primary school 10

5 First-born child (the eldest child in the family irrespective of sex) 5

6 Same religious affiliation as the sponsoring body which operates the 

primary school

5

7 Parent(s) being a member of the same organisation which sponsors the 

operation of the primary school

5

Applicant children may claim only one relationship from items (1) to (5) and / or one

from items (6) to (7) and will be awarded the appropriate points for the relationships

claimed upon verification.
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DISCRETIONARY 

PLACES QUOTA

• From booklet “Primary school lists by school net for 

discretionary place admission stage”.



FORM FILLING
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FORM FILLING

• Make a copy and practice

• Use BLUE or BLACK ball pen to 

fill in the form

• Do NOT use correction pen

• Cross out mistaken part and sign

next to it
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• 30 school nets

SCHOOL

NET
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SCHOOL NET – HK ISLAND
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SCHOOL NET - KOWLOON
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SCHOOL NET 
– NEW TERRIRTORIES
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SCHOOL NET 

– NEW TERRIRTORIES
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SCHOOL NET – ISLANDS
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IDENTITY PROOF OF 

APPLICANT CHILD

• If the ‘Status of permanent resident of the HKSAR’ in the last 

column of the Birth certificate is ‘Not Established’

➢ Photocopy of his/her travel document(s) or

➢ Photocopy of Permit to Remain in Hong Kong is required; 

• In the absence of a HK Birth Certificate, you should submit:

➢ Photocopy of applicant child’s Birth Certificate (non-local) AND

➢ Document(s) permitting him/her to stay in Hong Kong
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DOCUMENT TYPE
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SPECIAL EDUCATION CODE

• intellectual disability

• autism spectrum disorders

• attention deficit/ hyperactivity 

disorder

• physical disability

• visual impairment

• hearing impairment

• speech and language impairment

It will NOT affect the place allocation. Special needs include:
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CHINESE AS THE LEARNING 

MEDIUM

In case parents consider that the applicant child may still have 
difficulties studying in a school with an immersed Chinese 
language environment at this stage. 

Please indicate on the application form that the applicant child 
cannot use Chinese as the learning medium.

➔ allocate to schools traditionally admitting more NCS students
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Address is better to be under the person who signs this form

• Need to verify it with the proof of relevant documents
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RESIDENTIAL ADDRESS PROOF 

Residential address 
on the application 
form must be true 
and correct. 

The Education 
Bureau may verify the 
information provided 
by parents and may 
request parents to 
provide other relevant 
documents

Proof of residential address

(issued within the last 3 months)

✓The address is better to be under the 
signed parent’s name

✓Stamped tenancy agreement

✓demand note for rates

✓public housing tenancy agreement

✓Water/ electricity/ town gas/ residential 
telephone bills

 Bank letter

Court summons

 Tax bill
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PART B: PARENT’S INFO

Father

The parent/ guardian who is going to sign the form

Lui Kei Primary School
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DOCUMENT TYPE
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Claim only 

ONE item 

from 1-5

Claim only 

ONE item 

from 6-7

Cross out the inappropriate

Lui Kei Primary School
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The same parent/ guardian who is living in the filled address

Cross out the inappropriate

10/9/2021



APPLICATION AND RELEVANT 

DOCUMENTS
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SUBMISSION OF APPLICATION

FORM OF DP
Please confirm the way to submit application with the primary school directly:

In person

If the person who signed the form 
cannot submit in person

→ please also fill in the Letter of 
Authorization

→ originals and copies of identity 
supporting documents

By post/ drop-box

Submit also the Declaration Form

Affix enough stamps and include a 
return address

The postmark date shouldn’t be 
later than the deadline

School will make an appointment 
with you to verify the documents in 
person

➢Bring the original copy to the school 
for verification on early November

!!The same person 

who signed the 

application form!!

Submit application to primary school 

DIRECTLY

Submit Period: mid-late September

Letter of Authorization: Click here to download

Declaration Form:

Click here to download

https://www.edb.gov.hk/attachment/en/edu-system/primary-secondary/spa-systems/primary-1-admission/Letter_of_Authorization_Sept2022.pdf
https://www.edb.gov.hk/attachment/en/edu-system/primary-secondary/spa-systems/primary-1-admission/Downloadable_ApplicationForm_and_DeclarationForm.pdf
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APPLICATION CHECKLIST

1. Application form for admission to P.1 (3-ply);

2. Original copy and photocopy of parent/ guardian’s ID card/ passport/ 

other identification documents; 

3. Original copy and photocopy of the HK birth certificate of applicant child; 

- P.41

4. Original copy and photocopy of the proof of residential address; - P.42

5. Original copy and photocopy of documents required for Part C (Points 

System) of the form (if applicable); - P.43

6. Parent’s Declaration Form (If you do not submit in person);

7. Envelop with return address and enough stamps (If you do not submit in 

person);

8. Parent’s Declaration Form Letter of Authorization (if the person who 

submit the application is not the parent who signs the form);

9. Other documents required by the applied school (contact the primary 

school)
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IDENTITY PROOF OF 

APPLICANT CHILD

• If the ‘Status of permanent resident of the HKSAR’ in the last 

column of the Birth certificate is ‘Not Established’

➢ Photocopy of his/her travel document(s) or

➢ Photocopy of Permit to Remain in Hong Kong is required; 

• In the absence of a HK Birth Certificate, you should submit:

➢ Photocopy of applicant child’s Birth Certificate (non-local) AND

➢ Document(s) permitting him/her to stay in Hong Kong
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RESIDENTIAL ADDRESS PROOF 

Residential address 
on the application 
form must be true 
and correct. 

The Education 
Bureau may verify the 
information provided 
by parents and may 
request parents to 
provide other relevant 
documents

Proof of residential address

(issued within the last 3 months)

✓The address is better to be under the 
signed parent’s name

✓Stamped tenancy agreement

✓demand note for rates

✓public housing tenancy agreement

✓Water/ electricity/ town gas/ residential 
telephone bills

 Bank letter

Court summons

 Tax bill
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PROOF OF RELATIONSHIP 

UNDER POINTS SYSTEM

If you wish to claim points under the Part C (Points System), please provide 

relevant documents (original & photocopies) to prove the relationship:

(A)

(B) Item claimed Relevant documents 

1. Parent(s) teaching or working full-time in 

the kindergarten or secondary section

Parent employment document

2. Sibling(s) studying in the secondary section Birth Certificate and school handbook of sibling

3. Parent(s) being a school manager of the 

primary school

Parent employment document

4. Parent(s) or sibling(s) being a graduate of 

the primary school

Birth Certificate and Graduate Certificate of 

parent/ sibling

6. Same religious affiliation as the sponsoring 

body which operates the primary school

Baptism certificate

(**consult the school directly first)

7. Parent(s) being a member of the same 

organisation which sponsors the operation 

of the primary school

Parent’s membership document

(**consult the school directly first)

Item claimed Relevant documents

1. Sibling(s) studying or parent(s) working in 

the primary school applied for

Birth Certificate and school handbook/ 

employment document of sibling/ parent
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RESULT RELEASE

• Result release from your selected primary school 

on mid-late November

• Registration: late November

• (Places will be canceled automatically if parents do not 

register in this period)

If the discretionary place admission is unsuccessful, no worries – you still have 

50% of the quotas in the 2. Central allocation stage! 
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IMPORTANT DATES

Date Action

Sep Distribution of P.1 admission application form

Mid-late Sep Submission of completed Discretionary Place application to the selected primary 

school directly (1 government/ aided primary school)

Late Nov Results release of Discretionary Place allocation by primary schools

Late Nov Registration of successful applicants who secure a discretionary place

(Places will be canceled automatically if parents do not register in this period)

Mid-Jan Receiving notice letter of school choice in “Central Allocation” for applicants who do 

not secure a discretionary place

Mid-late Jan School choice making at designated Central Allocation Centres

Early Jun Results release of Central Allocation through:

• Post mailing or

• SMS (if parent provided a mobile number which can receive SMS message and 

agreed to receive result via this number)

Early -mid Jun Registration with the allocated school in Central Allocation 

• register with the allocated school according to the EDB assigned timeslots



OXFAM HK support Hotline 5970 1772 

or 

WHATSAPP 5970 1772 

THANK YOU



鳴謝
Acknowledgement 

社創基金
SIE Fund

伍絜宜慈善基金會
Wu Jieh Yee Charitable Foundation

利希慎基金
Lee Hysan Foundation


